
Engagement Intern, Fall 2017-Spring 2018 
Paid, $10.15/hr. 
10-15 hrs./week 
 
Description 
IU Auditorium is Bloomington’s premier performance venue. We host a variety of world-class artists, 
speakers, and Broadway shows. The Engagement Intern is responsible for coordinating and executing 
educational outreach events in conjunction with our varied presentations.  
 
The Engagement Intern works alongside the Engagement Coordinator to help plan and implement 
educational outreach activities. This position includes, but is not limited to, duties related to planning 
and facilitating educational efforts, such as: 
 

• Corresponding with various IU departments, faculty, student groups, and community 
organizations participating in educational programming 

• Serving as contact for attending groups before, during, and after educational activities 
• Documenting feedback from programming participants 
• Coordinating with the marketing team to ensure photographic records are kept of all activities 
• Maintaining communication with the Director of Development to ensure that donors are kept 

updated on engagement opportunities 
• Working alongside box office staff in researching, identifying, contacting, and presenting to 

groups that may be interested purchasing group tickets – especially groups that will be engaging 
in educational activities 

• Assisting with PR and marketing efforts as assigned, including social media coverage of events as 
they pertain to educational programming 

 
Qualifications 
Applicants must be current students at IU Bloomington, preferably majoring in arts administration, 
event management, or similar. Should possess strong written and verbal communication skills, 
interpersonal skills and a professional demeanor, be self-motivated and well-organized, and able to 
work under strict deadlines. The position will occasionally require attendance at evening and weekend 
activities. Knowledge of the Bloomington community outside of the IU campus is helpful, but not 
required. Ideal candidates will have experience in arts management, education, public relations, event 
management, or other related field. Must have own transportation, as many of the duties will take place 
in various locations outside of the office. 
 
To apply, please email a cover letter and current resume to Heather Farmer, hefarmer@iu.edu. 
Applications will be accepted until September 20, 2017.  
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